[image: image1.png]Discover Engineering

In CENTRAT TEXAS





MONTH, DAY, YEAR

Dear NAME OF CONTACT,

I am a volunteer with Discover Engineering.  NAME OF SCHOOL is one of a few remaining schools that requested a visit, but has not had one planned.  I will be coordinating the visit and activity for your school.  

A typical Discover Engineering visit consists of two or more professionals leading a fun, age-appropriate, hands-on activity that highlights the value of teamwork, analysis, and the use of math and science in problem solving.  Classroom visits can be scheduled to correspond to your instructional needs during the school year.  In a school visit, volunteers can work with the students in a single classroom or present to an entire grade at once.  Volunteers will provide activity materials and may even bring goodies for the teacher and students.  We expect that teachers will remain in the classroom during the activity (you are even welcome to join in!)

Visits can last anywhere from 45 minutes to 2 hours depending on the number of students and volunteers involved.  
I’d like to verify a few details of the visit to NAME OF SCHOOL.  On your registration form you indicated the following:

Student grade(s): K-12
Total students to be served: ##
Please verify the student information above and let me know your preference of date and time during the month of April or May.
We look forward to working with you to inspire the next generation of math and science heroes!
Sincerely Yours, 

YOUR NAME
YOUR COMPANY
Discover Engineering Volunteer

YOUREMAIL@COMPANY.COM
512.555.5555
Discover Engineering | www.centexeweek.org
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